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1. Classify computers according to functionality. Explain each classification.(6 Marks)
i. Analog computers
Designed to process data that is continuous in nature i.e analog data. 

ii. Digital computers

Designed to process data that is discrete in nature i.e digital data. 

iii. Hybrid computers

Designed to process data that is both continuous and digital in nature i.e analog data and digital data.
{Award three correct categories of computers as classified according to functionality, 1mk for stating, 1mk for explaining, 1+1=2mks, 2*3=6mks} 

2. a) State four data types used in MS Excel. 



 (4 Marks)

i. Labels
ii. Values

iii. Formulae

iv. Functions 

{Award correct responses, each 1mk, 1*4=4mks} 
b) State any five examples of spreadsheet software.


 (5 Marks)
i. MS Excel

ii. Lotus 1-2-3

iii. Corel Quattro pro

iv. Open Office calc

v. Visicalc

vi. VP Planner

vii. Multiplan 

{Award any five correct responses, each 1mk, 1*5=5mks} 
3. Outline two functions of a UPS. 





(2 Marks)

· Regulates power from unstable power from source to the required clean stable voltage by eliminating surges and brownouts.
· Temporarily provides power to the computer incase of power failure.

· Protects the electronic components from the effect of power fluctuations.

· In case of power failure, it alerts / warns the user by producing a beeping sound, allowing the user to save their work and shut down the computer.
{Award any two correct functions, each 1mk, 1*2=2mks} 

4. State the functions of the following keyboard keys.


(6 Marks)
a) Caps lock key
Lets the user type in upper case letters (capital letters).

b) Enter key
Forces the text cursor to move to the beginning of the next line.

ALSO

Instructs the computer to execute a command that has been selected on the screen. 

c) Tab key
Moves the text cursor at set intervals on the same line.

{Accept correct answer, each 2mks, 2*3=6mks} 

5. State three application areas of spreadsheet software.


(3 Marks)

i. Accounting and banking
ii. Statistical analysis
iii. Forecasting (“what if” analysis)
iv. Data management

v. Home / personal use

{Award any three correct application areas, each 1mk, 1*3=3mks} 
6. Give any five rules to be observed so as to avoid accidental loss of data or information held in storage media. 




(5 Marks) 
· Keep magnetic storage media away from excessive heat. This is because heat energy weakens the ability of the magnetic media to store data.
· Store the media in their cases when not in use in order to protect / safeguard their recording surfaces against environmental influences such as dust, touch, direct sunlight, radiations, etc.
· Do not drop the disk on the ground because the impact weakens magnetism.
· Never bring them near strong magnetic bodies. Such bodies might demagnetize the recording surfaces making recording in terms of magnetism impossible.
· When mounting the media into its reading/ writing unit, avoid brushing the recording surfaces against the mechanical components of the drive.
· Do not bend or fold or put heavy weights on them; may break or get damaged.
· Do not touch the magnetic surfaces; may damage or scratch the recording surfaces.
· Should not be removed from the drive when still being accessed by the computer; may result to data loss.
{Award any five correct rules, each 1mk, 1*5=5mks} 
7.
a)
What is line spacing as used in Microsoft Word?


(2 Marks)


The vertical distance between two text lines in a document.
{Accept correct definition, 2mks, Max. 2mks} 


b)
State any three line spacing specifications used in Microsoft Word. (3 Marks)
i. Single spacing

ii. 1.5 line spacing

iii. Double spacing

iv. Exactly spacing

v. At least spacing

vi. Multiple spacing

{Award any three correct specifications, each 1mk, 1*3=3mks} 
8.        (a) What are computer scanning devices? 




(2 marks)
These are devices that enter (capture) data into the computer directly. 
{Accept correct definition, 2mks, Max. 2mks} 

(b) Name the type of scanner used: 
(i) To capture prices of goods at points of sale terminals in supermarkets and superstores.










(1 Mark)

Optical Barcode Reader/Recognition (OBR)
{Accept correct answer, 1mk, Max. 1mk} 

 (ii) To grade multiple choice examination.



(1 Mark)

Optical Mark Reader/Recognition (OMR)

{Accept correct answer, 1mk, Max. 1mk} 

9. Explain the following terms as used in word processing:


i) Formatting









(2 Marks)
Refers to applying various styles or features to enhance the document’s appearance (make the document appealing).
{Accept correct definition, 2mks, Max. 2mks} 


ii) Thesaurus









(2 Marks)
An editing tool that helps the user find words or phrases with similar meaning (synonyms) or opposite meaning (antonyms) to the selected word.
{Accept correct definition, 2mks, Max. 2mks} 

iii) Mail merging








(2 Marks)
Mail merging is the process of generating personalized letters or documents by combining a standard document, e.g., a letter, with a list of addresses, and producing several copies of the standard document, but addressed to different recipients.  
This is very useful when similar letters has to be sent to several people.  The names and addresses of each person can be merged with one single standard document and printed out.

{Accept correct definition, 2mks, Max. 2mks} 

10.
(a) What is a Drive? 








(2 Marks)   
 A drive is a computer device for reading data from or writing data into a storage medium.

{Accept correct definition, 2mks, Max. 2mks} 

 (b) State any two types of computer drives.




(2 Marks)
· Hard disk drive (HDD)

· Floppy Disk drive (FDD)

· CD- ROM drive

· DVD – ROM drive

· Tape drive





· Zip drive

· USB port – for flash disk.

{Award any two correct types of drives, each 1mk, 1*2=2mks} 
11. State any three sources of images in word processors.


(3 Marks)
i. From Microsoft clip gallery

ii. From Scanner 

iii. By drawing using the Drawing tools available in Ms-World

iv. Import from another file

{Award any three correct sources of images, each 1mk, 1*3=3mks} 
12. Explain what happens when the following keyboard keys are pressed when using word processors:









(4 Marks)

i)
CTRL + B - bolds selected text/removes bold from selected text.
ii)         CTRL + A - the whole document is selected
iii)
CTRL + V
- pastes text/image


iv)
CTRL + U - the selected text is underlined/removes underline from 

                                  selected text.
{Accept correct answer, each 1mk, 1*4=4mks} 
13. Why is it necessary to specify the correct paper size before printing?
(2 Marks)
To best-fit the work that you want to have printed so as to avoid wasting papers.
OR

So as to avoid leaving out some information that you want to have printed (to accommodate all the work that you want to have printed).

{Accept any correct answer, 2mks, Max. 2mks} 

14. Name three special purpose memories found either inside or outside the microprocessor.








(3 Marks)
i. Buffer memory
ii. Cache memory
iii. Registers
iv. Virtual memory

{Accept any three correct answers, each 1mk, 1*3=3mks} 

15. 
(a) 
Explain what is meant by job scheduling. 



(2 marks)


-The scheduler decides which of the jobs is to be allocated to the CPU for processing.


-Allocating CPU time to jobs.


-Sequencing ofjobs in a queue.

(b) 
Explain three types of user interfaces. 


(6 marks)


(i) 
Command prompt/line interface is a form of interface between the operating system and  the user in which the user types commands by using a special command 



language.

(ii)
Menu driven interface operating system is a program that uses menus to present / list choices of commands and available options.

(iii)
GUI operating system display format to enable the user to choose commands, start 


programs and see lists of files and other options by pointing to pictorial 
representations (icons, WIMPS)

16. i) Firmware are -language translators resident in ROM and is used for immediate access by  the user of the system.


- Software on ROM or embedded permanently or semi - permanently.


-Software buried on a microchip. 




ii) Proprietary software is privately owned software and Can only be used under 
conditions. Needs a licence to be used.




(4 marks)
17 State four factors to be considered when preparing a computer laboratory.(4 Mks)
i. General security of the laboratory (security of computer hardware and software).
ii. Reliability of the source of power.
iii. Number of computers to be installed in relation to the size of the room.
iv. Maximum number of users.
{Accept correct answer, each 1mk, 1*4=4mks} 
18 Study the spreadsheet below and answer the questions that follow:

	
	A
	B
	C
	D
	E
	F
	G
	H
	I

	1
	NAME
	ENG
	KIS
	MATH
	BIO
	COMP
	TOTAL
	AVERAGE
	GRADE

	2
	Brenda
	88
	90
	95
	68
	70
	
	
	

	3
	Margaret
	65
	78
	70
	65
	90
	
	
	

	4
	Paul
	86
	82
	80
	95
	75
	
	
	

	5
	Ryan
	75
	70
	80
	88
	85
	
	
	

	6
	Lee
	80
	90
	92
	85
	90
	
	
	


a) Write a function in cell G2 to compute TOTAL score for Brenda.

(4 Marks)
=SUM(B2:F2)
{Accept correct answer, 2mks, Max. 2mks} 

b) Write a function in cell H2 to compute MEAN score for Brenda.

(4 Marks)

=AVERAGE(B2:F2)

{Accept correct answer, 2mks, Max. 2mks} 

19. Outline any five characteristics of the First Generation Computers:
(5 Marks)

- 
Used vacuum tubes / thermionic valves to process data.

-
 Produced a lot of heat when processing data.

-
Consumed a lot of power.

-
Slower when processing data.

-
They were very large.

-
Had lower storage (memory) capacity.

{Award any five correct responses, each 1mk, 1*5=5mks} 
20. For each of the following devices, state three examples.


(9 Marks)

a) Pointing devices
· Mouse

· Trackball

· Joystick

· Light pen

b) Softcopy output devices
· Monitor

· Smartboard

· Speaker

· Projector

c) Optical scanning devices
· Optical Character Recognition (OCR)

· Optical Mark Recognition (OMR)

· Optical Bar Recognition (OBR)

{Award any three correct devices for each group, each 1mk, 1*3=3, 3*3=9mks} 
- END – 
4

